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 Admissions Procedures 
(Where there is an asterisk* this means that these parts of the procedure do not apply to Kindergartens) 

 

Each application will be looked at individually. 

 

All children that are offered a place have a term’s trial. This is to give extra settling in time and to make it easier 

to leave if you decide that your child will not stay. 

 

You should consider what you will do if your child is not accepted. 
 

Our Admissions Administrator 
 

All enquiries about admissions are directed to our Admissions Administrator who will send all information, guide 

you through the process, answer further enquiries and keep you up to date with your application. 

 

School Application    
 

You must complete the application form plus if your child has any special educational needs, disability, medical 

conditions or welfare needs, please complete the Individual Health Care Plan and return both forms to the School.  

 

All applications that have any medical or other issues – Disabilities, Child Protection, Social Worker, SEND, 

English as an Additional Language, Adopted Children – must be passed onto the Safeguarding Team as soon as 

possible.  This must be done before the decision is made to accept the child into the School.  You must give us full 

information about any medical/educational/behavioural or other needs before any interview, plus a Health Care 

Plan agreement must be drawn up and agreed between you and a member of staff before your child does any 

‘try-out’ days with us. 

 

You should give us reports from your child’s previous school, or, if none are available, you should give the names 

of two people who we can talk to about your child’s previous education.  This should all be presented in writing. 

If your child is entering Kindergarten you need to provide details of your child’s two-and-a-half-year check that 

you would have had with your Health Visitor. 

 

You must pay a non-refundable processing fee. 

 

Your child will be invited to join the class for a few ‘try-out’ days to see how they settle into the group. * 

 

Your child will be interviewed during this visit. * 

 

Child Interview 
 

Your child will meet their potential Class Teacher and one other Class Teacher / the Kindergarten Team. 

 

We are looking at how your child has developed so far in areas such as physical co-ordination and academic 

faculties, as well as some indication of their emotional development, and will ask your child to do things that are 

age appropriate to Waldorf Education such as draw, balance, skip, write and do a few sums.  *   The Kindergarten 

team will observe the child at play and speak to the parents. 

 

We want to find out whether our School is the best place for your child and to give some guidance to the teachers 

about any support your child may need if they join. 

 

Parent Interview 

 

It is highly recommended that both parents / all guardians attend the interviews. 
 

After the child’s interview, the teacher will then meet with you to talk about:  

 

• Your reasons for wanting to send your child to the School, what you expect from Waldorf Education in general, 

and from this school in particular. 

• The expectations of the School and the teachers. 

• Any concerns about learning needs. 

• If your child has a medical condition, a disability, or needs to take medicines at school, then both School and 

parents will need to confirm arrangements on the Health Care Plan. 
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The Decision    

 

The weekly Faculty of Teachers Meeting will talk about the interview*, the work your child has done and how 

they have settled into the Class and the School.  The Kindergarten team will discuss the interview and make a 

decision.  

  

The teachers may ask that your child sees the School Doctor or have Art or Eurythmy Therapy. 

 

The decision-making process takes approximately two weeks. 

 

Once a decision has been made, the Class / Kindergarten teacher will contact you as soon as possible to let you 

know.   

 

You should then speak to the Admissions Administrator who will direct you to an email address so that the 

Finance Team can arrange the financial details with you. 

 

Financial Arrangements 

 

If you accept the place for your child, your details will be added to the School’s financial system and an invoice 

will be sent for the fees and the deposit.  Unless all financial arrangements are in place, the child will not be able 

to start at the School on the date stated in the Offer Letter (see below).    

 

An Offer of a Place 

 

After the teachers have made their decision and the financial arrangements are agreed, we will send you a written 

offer of a place (the Offer Letter) which tells you when your child can start, what they need for school, some 

important information about day-to-day arrangements and confirmation of individual arrangements and plans. 

 

Your child will not be allowed to begin school without all forms and agreements signed and returned to the school, 

and the deposit paid. 

 

If The School Does Not Offer You A Place For Your Child 

 

 Possible reasons for not accepting a child may include: 

 

• Your child has educational or physical needs that we are unable to meet at the present time. 

 

• Your child presents difficult behaviour that the teachers feel unable to meet in the context of the School or Class. 

 

• Your child has not been happy in the School or Class / Kindergarten. 

 

If your child is not accepted, the Class Teacher will try to speak to you personally to explain the reasons. An 

agreement should be reached between you and the Class Teacher about when and how to tell the child of the 

decision. 

 

You can appeal. 

 

• You have the right to state your point of view to the Faculty of Teachers in writing and you will be invited to meet 

with one of the interviewing teachers and a member of the College of Teachers. 

 

• Teachers will give their view of the circumstances and invite comment and a statement from you. 

 

• Both parents and teachers will ask and respond to questions. 

 

• After that meeting, the Faculty of Teachers will decide whether to uphold the original decision and will inform 

you, in writing, of their decision.  

 

• This final decision may take approximately two weeks. 


